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Event Center Customization

Sign in to the Event Management Center
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Under the Event Center tab:

1. Edit Event Options: Verify the event goal, and update as necessary
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2. Edit Event Coordinator Properties: Verify the event contact information, and update as necessary
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Set Up Milestone Notifications

Under the Event Center tab:

1. Edit Milestones: You can set yourself up to receive milestone notifications, every time a Candidate gets a new
fundraising badge

1 Review Miestones

This is the list of fundraising milestones representing monatary levels that people participating in this TeamRaiser event can reach in
order 1o be awarded a badge 1o Gisplay on fundraising pages. You can create new milestones by clicking the button above or
copying an existing miestone to use as a model
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1. Review MWisslones 1. Recipients of Participant Milestone Achieved Notification as Designated by Event Managers:

a. Configure Adain Identifies the email addresses (defined by Event Managers) for people who should be sent the notification that contains the
Notification of repont showing the participants who achieved this milestone
Participants Reaching
this Milestone
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Website Customization

Access the website editing tool
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1. Customize Your Event Copy: You can edit the title and content in the two paragraphs at the top of your
greeting page.

Editing Tips!
1. Click the pencilicon to open your pages for editing.

2. Save E your changes often.

3. Clickthe X m to cloge out and automatically refresh your page so that you can viewyour change:
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2. Add Custom Content Sections: Pick from the menu of templates to add custom content to your greeting
page.
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ADD NEW SECTION

Cancer information, answers, and hope. Available every minute of every day 800-227-2345

3. Add Local Sponsors: Event managers can add their own event sponsor logos.
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ADD NEW SPONSOR

Select logo size

4. Sort and Hide Sections: Many sections on the greeting page can be hidden or re-ordered. We recommend hiding
the “Meet Our Ambassadors” leaderboard when there is no one registered for your event.
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5. Save your changes.

1. Open page manager modal: Click the icon to access the page manager menu.
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2. Manage Custom Pages: Create and manage custom pages.
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3. Customize Page: Pick from the menu of templates to add content to your custom page.
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4. Save your changes.

1. Please refer to the Event Photos guide for more information and screenshots.

Support & Resources

Registering for Men Wear Pink
e Registration video: Walks step-by-step through the simple online registration process

e Registration handout: Can be printed and shared to help candidates through registration

e EDITABLE Registration handout: Customize this version with your event’s friendly URL and share!

Fundraising Tools
e Dashboard video: Guides candidates through their dashboard, and making the most of the fundraising tools

e Dashboard guide: Printable handout that highlights all the fundraising tools available in the dashboard
e Candidate Playbook
e Mobile App Flyer

e Download the EMC Guide for comprehensive step-by-step instructions for every feature of the EMC
e (Call 1-800-227-2345 (option #2) and reach an Income Support Specialist

e For website issues, please submit a Salesforce case
e Society Account Support: 877-957-7848


https://www.societysource.org/Resource_Center/CF%20P2P%20Web%20Event%20Photos.pdf
https://youtu.be/7IvM9feBDmw
https://secure.acsevents.org/site/DocServer/Candidate_Sign_Up_for_Real_Men_Wear_Pink.pdf
https://secure.acsevents.org/site/DocServer/Candidate_Sign_Up_for_Real_Men_Wear_Pink_EDITABLE.docx
https://youtu.be/70OeQKp0W_0
http://main.acsevents.org/site/DocServer/RMWP_Online_Candidate_Dashboard_Guide.pdf?docID=486297
https://rise.articulate.com/share/Xsnz9LDP-ElnxRD-bZu-oay7ZELTQigF%23/
https://brandtoolkit.cancer.org/BMS/asset/views/detail.cfm?artwork_ID=8247&category=1218
https://americancancer.sharepoint.com/:w:/s/Marcom-DigitalMarketing-DigitalFundraisingPlatforms/EVwKbOjFbnVJm4OwfomrLsEBF7zwZp9IrYDKQ3I9jmohUw?e=hZOSUf
https://www.societysource.org/Resource_Center/How%20to%20Log%20an%20Event%20Support%20Request%20Case%20QRG.pdf#search%3Devent%20case%20qrg
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