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Event Center Customization 
 

Sign in to the Event Management Center 

 

 

 
 
 

Verify Your Event Details 
 

Under the Event Center tab: 
 

1. Edit Event Options: Verify the event goal, and update as necessary 
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2. Edit Event Coordinator Properties: Verify the event contact information, and update as necessary 
 

 
 

Set Up Milestone Notifications 
 

Under the Event Center tab: 
 

1. Edit Milestones: You can set yourself up to receive milestone notifications, every time a Candidate gets a new 
fundraising badge 
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Website Customization 
 

Access the website editing tool 
 

 

 

 

 

 

Customize Your Greeting Page 
 

1. Customize Your Event Copy: You can edit the title and content in the two paragraphs at the top of your 
greeting page.  

 

Editing Tips! 
1. Click the pencil icon             to open your pages for editing. 

 
2. Save             your changes often. 

 
3. Click the X             to close out and automatically refresh your page so that you can view your changes 
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2. Add Custom Content Sections: Pick from the menu of templates to add custom content to your greeting 
page.  

 

 
 
 

3. Add Local Sponsors: Event managers have the ability to add their own event sponsor logos. 
 

 
 
 

4. Sort and Hide Sections: Many sections on the greeting page can be hidden or re-ordered.  
 

/ƭƛŎƪ ǘƘŜ άҌέ ǎƛƎƴ 

Enter sponsor name 

Select logo size 
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5. Save             your changes. 

 
 

Custom Page Customization 
 

1. Open page manager modal: Click the            icon to access the page manager menu.  

 

 
 

2. Manage Custom Pages: Create and manage custom pages.  

 

 

Manage existing pages in 
page list 

Add a new custom page 
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