American Cancer Society

Relay For Life

Team Member Guide

Thank you for choosing to become a Relay For Life
participant! Your Relay For Life event will be here before
you know it, and it’s sure to be an experience you’ll always
remember!
Now that you’ve made the commitment to participate, you
may be wondering what to do next. Please refer to this Team
Member Guide for information, tools, and ideas that will help
you prepare for your Relay event and make your experience
more enjoyable.
Please use this section to capture important details about
your Relay For Life event, so that you’ll have them handy at all
times. Your Team Captain should be able to assist you if you
need help.
Team member: __________________________ Team name: ____________________________________
My fundraising goal: $____________________ Team Captain name: _____________________________
Team Captain phone/email: _______________________________________________________________
Event date: ________________ Event location: _______________________________________________
Event times: _______________ Event Web site: ______________________________________________

Team Member Responsibilities
Officially register for your Relay For Life event and
pay the $10 registration fee.
Personalize your individual Relay For Life Web
page and send fundraising emails to your friends
and family.
Help your team reach its fundraising goal by
setting and achieving a personal goal. Each team
member is asked to raise at least $100. Consider
making a personal donation to the American
Cancer Society to get your fundraising started.

Be an active participant on your team. Attend
team meetings, help plan and attend team
fundraisers, and volunteer to take on a
responsibility for the day of the event.
Recruit additional team members. Invite family
members, friends, and coworkers as well as
survivors and caregivers you know to join or
support your team.
Be ready to have an unforgettable Relay For Life
experience!
RelayForLife.org | cancer.org
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Relay For Life
What is a Relay For Life event?
An American Cancer Society Relay For Life event is an
overnight community gathering that gives everyone an
opportunity to fight cancer and help save lives. At Relay
For Life events, teams camp out at a local school, park,
or fairground and take turns walking or running around
a track or path. All team members are asked to raise
a minimum of $100 each, and, because cancer never
sleeps, each team is asked to have a representative on
the track at all times during the event.
At the event, participants celebrate survivors, remember
loved ones lost, and learn more about how to fight
back against cancer. Relay events raise much needed
funds while increasing awareness of cancer prevention,
early detection, treatment, and American Cancer
Society patient support services.
Celebrate survivors and caregivers.
The Relay celebration can truly be symbolized by the
courage and spirit of the survivors and caregivers in your
community. The Survivors Lap, which opens every Relay
For Life event, ensures that survivors and caregivers – and
everyone who is there to cheer them on – experience the
healing and celebration and are charged to take action to
help finish the fight against cancer.
Remember during the Luminaria Ceremony.
When the sun goes down, luminaria bags light the track
in remembrance of those we’ve lost to cancer and
in honor of those who are still fighting or those who
have fought cancer and won. For many, the Luminaria
Ceremony symbolizes hope and perseverance, and for
others it is a time for healing.
Take action with the Fight Back Ceremony.
This ceremony symbolizes the emotional commitment
each participant can make in the fight against cancer
and inspires them to take action. The action taken
represents what we are willing to do for ourselves, for
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our loved ones, and for our community to fight cancer
year-round and commit to saving more lives.

Why We Participate
Helping You Stay Well
We know that nearly half of all cancer deaths can
be prevented through healthier lifestyle choices. The
American Cancer Society is here to help you take steps
to prevent cancer or find it at its earliest, most treatable
stage. The Society has the resources and support you
need to eat right and get active, quit smoking or help a
loved one kick the habit, and understand what cancer
screenings you need.
Helping You Get Well
Having cancer is hard. Finding help shouldn’t be. The
American Cancer Society is in your corner around the
clock to guide you through every step of your cancer
experience. The donations you raise help fund programs
that provide free resources and support for people
facing the disease. In fact, information about treatment
options is the most requested need the Society receives
through our toll-free phone number, 1-800-227-2345,
and online at cancer.org.
Finding Cures
Your American Cancer Society has a long history of
saving lives by helping to find cancer’s causes and
cures. We support the best ideas of the brightest cancer
researchers, who, with each discovery, are are getting us
closer to finishing the fight against the disease.
Fighting Back
Cancer is not only a health issue, but a political issue.
Funds raised through Relay For Life events help the
Society advocate for all people to have access to critical
cancer screenings and follow-up treatment, regardless
of income.
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The Facts About
Relay Fundraising
fight against cancer at 5,200 Relay For Life events
nationwide last year.
• A new generation of Relay participants and
volunteers raised $22.7 million at 503 college
campuses, while 136 high school events raised
$6.3 million, and 540 elementary and middle school
events raised $2 million.
*Run Walk Ride 2012 Top 30 Fundraising Programs by Gross Revenue

Anyone can participate in a
Relay For Life event.
Relay Facts and Figures
• Since it began, the Relay For Life movement has
raised more than $5 billion to help the American
Cancer Society save lives.
• The American Cancer Society Relay For Life
movement ranks as the largest community-focused
event in the world*, raising $407 million in 2012.
–– Ranking of the top five events by gross revenue
in 2012:
»» American Cancer Society Relay For Life
$407.5 million
»» Susan G. Komen Race for the Cure 		
$126.8 million
»» March of Dimes March for Babies 		
$107 million
»» American Heart Association Heart Walk
$97.8 million
»» National MS Society Bike MS 		
$82.3 million
• Since 1985, more than 60,000 Relay For Life events
have been held in the US.
• More than 500,000 survivors and 3 million other
volunteers participated, fundraised, and led the

Because cancer never sleeps, Relay For Life events
are overnight. Rain or shine, team members take
turns walking the track. Since our events are
noncompetitive, adults and children of all ages are
encouraged to participate.

Registration is easy.
To get started, find your local Relay event by visiting
RelayForLife.org and entering your ZIP code. Start your
own team or join an existing team online to register (paper
registration options are also available). Refer to page 4 of
this guidebook for more detail on online registration.
Every dollar you raise brings the American Cancer
Society one step closer to saving lives. Team members
who can’t attend the Relay event can still raise money
online or mail donations to your local Society office.

Being a Relay For Life participant
creates lasting memories.
When asked to describe their Relay experience,
most people say that there’s nothing else like it. The
camaraderie and spirit created around the track at your
Relay For Life event will stay with you long after the
event is over.
RelayForLife.org | cancer.org
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Relay For Life Online Guide

Sign up. Set up. Start fundraising.
Welcome – Let’s get started!
Follow these step-by-step directions below to set up your Relay For Life Web page and get going.

Step 1: Find your event.
Go to: RelayForLife.org to locate your event, then click
‘Sign Up’.

New participants may choose to start a team, join an
existing team, or walk as individuals, as well as register
for the Survivors Lap.

Step 2: Register for an event.

Step 3: Continue registration.

If you have participated in a previous event, log in as
a “Returning Participant” to re-form your team or
start a new one. If you are a new participant, make a
selection on the right to begin the registration process.

Continue registering by selecting your payment method,
kicking off your personal fundraising, and entering your
contact information.

Returning participants have access to their personal
page and address book from the previous year. If you
have forgotten your password, you can request it by
using the “Forgot username or password?” link.
Re-forming a team will also give you access to your
team page from the previous year.
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Step 4: Complete registration.
Complete the registration process by following the
instructions on each page.

Step 5: Personalize your Web page.
• Click ‘Personalize Your Page’ within the View/Edit
section of your dashboard.

• If you set up an address book, click ‘Select
Contact(s)’ and check the names you would like to
appear in the “TO” field of the screen.

• Click on ‘Edit my Story’ to personalize your title
and share the reason you are participating. Make it
personal!

• If you did not set up an address book, you may type
the address in the address block (these addresses will
be added to your address book for future use).

• Click the ‘Upload Photo or Video’ button to upload
a personal photo (must be .jpg and smaller than 200
kb) or add a YouTube video.

• Customize the message with the reason you are
involved, or create your own message.

• Click on ‘Edit My URL’ to create a short URL for your
personal page.

• You can review previous messages in the ‘Sent
Emails’ section.

Step 8: Keep track of your progress.

Step 6: Set up your address book.
To add names and emails into your address book:
• Click on ‘@My Contacts’ in your dashboard and
then on ‘Add a Contact’ to add a contact to your
address book.
• Click on ‘Compose an Email’ and then choose to
‘Import Contacts’ from a file, or from an external
email client, by clicking on your preferred provider
and following the online steps for uploading.

• Check out the ‘My Progress’ section at the top of the
page to see (or edit) your personal goal.
• View your progress any time by downloading the
iPhone or Android app.
• In ‘My Donations,’ you can view donations and
messages you have received from your donors, as
well as send and track thank-you emails.
• Click on ‘Make a Donation’ to donate toward your
personal fundraising goal.
• Ramp up your fundraising efforts by fundraising on
Facebook.

Step 7: Send emails to friends and
family.
• Click ‘Compose an Email’ in your dashboard.
• If you need some help, you can choose a type of
email to start with from the ‘Select a Template’
dropdown menu.

If you have any questions or concerns, please
contact your local staff partner or call the
American Cancer Society at 1-800-227-2345.
RelayForLife.org | cancer.org
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Fundraising Tips
You will be surprised how many people are ready and willing to help you make a difference in the fight
against cancer. You can ask for support via letter, email, phone call, or face-to-face. Just find the style
that works for you!

Use your personal talents.

Participate in team fundraisers.

• When fundraising, connect with what you like to do
and the task will be worth your time and fun!
• Do you enjoy baking? Offer homemade treats
in exchange for a donation during the holidays
(or anytime).

• You aren’t in this alone! Work with your Team
Captain and fellow team members to host
fundraisers, such as a bowling tournament, spaghetti
dinner, silent auction, car wash, bake sale, chore
service, etc.

• Are you creative? Ask for donations for your
creations at community events.

Dedicate luminaria in honor or in memory
of someone who has battled cancer.

Write a personal letter asking for
support, and send it to friends and
family members through the mail.

• Start by purchasing your own luminaria and decorating
it for someone you want to honor or remember.

• Mail your letter in a brightly colored envelope so that
it stands out.
• Include a self-addressed and stamped return envelope
to make it easier for your donors to support you.

• Encourage others to purchase luminaria and
decorate their own bag to make it more meaningful.
Invite them to attend the Luminaria Ceremony at the
Relay event where their luminaria will be displayed.

• Include the address to your fundraising Web page to
encourage your donors to donate online.

• Luminaria can be purchased in advance or at the
Relay event. Luminaria donations can also be made
online at RelayForLife.org and on your event’s Relay
Web site.

Take advantage of the simplicity of
fundraising online.

• Don’t forget that luminaria donations count toward
your individual and/or team fundraising total, too!

• Start by making an online donation to yourself!

Leave no stone unturned!

• Use your official Relay fundraising Web page to send
emails and track your progress.

• Have you heard of matching gifts? Ask your
personnel or human resources department if your
employer matches charitable donations. Your $50
donation could turn into $100! Be sure to visit
matchinggifts.com/acs.

• Use Facebook posts, and include a link to your
personal fundraising Web page.

Before you start asking for support, set an ambitious
goal. Participants are asked to raise at least $100,
but you can aim higher! For example, you could set
a goal of $1,000 and challenge yourself to ask 100
people for $10.
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Nationwide Team
Fundraising Club
The American Cancer Society appreciates your team’s fundraising efforts. We understand the
commitment you make and the time and energy you spend all year long to raise money to fight back
against cancer.
The Nationwide Team Fundraising Club program was
developed to provide your team recognition at the
event and in your community for your fundraising
achievements.
Your team will be recognized appropriately for reaching
the following fundraising levels:
Rising Star Level 		
$1,000
Bronze Level 			$2,500
Silver Level 			$3,500
Gold Level 			$5,000
Platinum Level 			$7,500
Jade Level 			$10,000
Sapphire Level 			$15,000
Emerald Level 			$25,000
Topaz Level 			$35,000
Ruby Level 			$50,000
Diamond Level 			$75,000
Purple Level 			$100,000+
To learn more about the Fundraising Club
programs and download Fundraising
Club incentive flyers, visit
RelayForLife.org/fundraisingclubs.

Special Recognition for Individual
Fundraising Milestones
Rising Star
As a registered Relay For Life
participant, you will be awarded
a 2014 commemorative event
T-shirt to wear at your event if
you raise $100 or more. Raising
$100 is easy! Visit RelayForLife.org/RelayNation and
network with other volunteers to share fundraising ideas.
Grand Club
There are thousands of reasons
why we want to recognize
you for reaching the $1,000
fundraising milestone! To show
our appreciation, you will receive
an email from us with a code
to redeem for an exclusive Grand Club embroidered
polo shirt. Wear this proudly within your community
and at your event to help motivate and inspire other
volunteers. After your Relay For Life event, you will also
be eligible for a prize at the Jade Individual Fundraising
Club level!
All Star
When you reach the $2,500
fundraising milestone, you will
attain All Star status! At this
premier recognition level, you
will receive a sporty All Star
jacket. After your Relay For Life
event, you will also be eligible for a prize at the Emerald
Fundraising Club level!

RelayForLife.org | cancer.org
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Nationwide Individual
Fundraising Club
Here is a sneak peek of some of the more than 60 Fundraising
Club program prizes! Visit RelayForLife.org/fundraisingrewards to
view and download the complete flyers.

Vera Bradley Duffel

Ladies’
Performance Tee

Igloo Lunch
Cooler

Infusion
Tumbler

Lexie Wristlet

Clipper Duffel
Men’s Micro Fleece Jacket

Bluetooth
Speaker

iPad Case

Ladies’ Micro Fleece
Jacket

Cooler Tote

Game Day Cup

Bluetooth
Headphones

Pullover Hoodie

RelayForLife.org/fundraisingrewards
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